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Timetables 
All students are given a timetable at the start of each term, outlining the date and time of each instrumental 
lesson. Lesson times are visible in each student’s calendar on Siena Central, and visible to parents on the 
Siena Central app under the ‘Cocurricular’ tile. It is each student’s responsibility to check their lesson time 
each week and attend promptly. 

Lessons for students in Years 7 to 10 take place throughout the school day, and times rotate each week to 
minimise impact on their classes. Siena College supports students who come out of the classroom for 
instrumental tuition. Classroom teachers regularly update class pages on Siena Central with lesson overviews 
and home learning, and most instrumental lessons are shorter than the duration of an academic period, 
meaning that students usually have an opportunity to speak to their teacher before or after their instrumental 
lesson. In taking active responsibility for their own learning, students are encouraged to keep up to date with 
classroom learning on Siena Central.  

If there are any concerns with missing particular classes, students should advise their instrumental teacher 
before the start of each term. Where possible, this will be taken into account when timetables are being written. 

For students in Years 11 and 12, instrumental teachers endeavour to schedule lessons outside of class time, 
including before and after school, during recess and lunch, or during study periods. Please be aware that 
instrumental teachers are onsite for a limited time each week and this will affect the flexibility of their timetable.  

All timetables are uploaded to the Cocurricular Music page on Siena Central. 

Discontinuing Lessons 
Instrumental tuition continues each term, and all enrolments are automatically rolled over to the following year 
unless otherwise notified. 

https://sienacentral.siena.vic.edu.au/homepage/187/


https://sienacentral.siena.vic.edu.au/homepage/187/
https://sienacentral.siena.vic.edu.au/homepage/187/
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https://sienacentral.siena.vic.edu.au/storage/fetch.php?hash=f1f6f52a172e0f63069dde880f8acc6328e35dd2
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Attendance and Absence 
Music Lessons 
Lessons are scheduled according to each Instrumental Teacher’s individual timetable, which is distributed at 
the start of every term and can be found on Siena Central via the teacher tiles on the Cocurricular Music page. 
Students are required to check their lesson times to ensure that they arrive punctually and prepared for each 
lesson. Instrumental Teachers keep attendance records for all lessons. 

Signing Out 
It is a College requirement that students sign out from their class immediately prior to attending a music lesson, 
and sign back into class after their music lesson has concluded. Students are to use the sign out terminal 
located at the Music Office window. 

Absences from Music Lessons 
Once the instrumental timetable has been published each term, students are responsible for checking and 
anticipating clashes with excursions, classroom tests and assessments, and any other school or external 
commitments. If a clash is detected, the student must directly notify their Instrumental Teacher by email. 

It is important to understand that instrumental lessons constitute appointments with specialist sessional 
teachers, who are contracted to fulfil each students’ lesson quota. Therefore, the following notification 
guidelines strictly apply: 

• If at least 24 hours’ notice is provided to the Instrumental Teacher, the lesson will be rescheduled 
• If less than 24 hours’ notice is provided to the Instrumental Teacher, or the student does not attend their 

scheduled lesson, the lesson will not be rescheduled, and the lesson will be forfeited 
• In cases where a student participates in Group 40-minute lessons, the lesson will either be rescheduled 

for both students, or split into Private 20-minute lessons at the discretion of the Instrumental Teacher 
• Students are entitled to a maximum of one rescheduled lesson per semester for any external reason 

(such as extended family holidays, offsite appointments and clashes with any activities not facilitated by 
Siena College) 

• If it is impractical to reschedule before the end of term, any lessons owed automatically roll over to the 
following term within the given year 

In cases of illness, Parents need to contact the Instrumental Teacher or the Music Office as soon as possible 

https://sienacentral.siena.vic.edu.au/homepage/187/
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If a student experiences a physical or sports injury of any kind, and is medically advised to cease playing their 
instrument for a period of time, instrumental lessons will automatically shift to a focus on theory and 
musicianship, and will continue as scheduled. If the recovery period extends beyond two weeks, the family 
may request to have lessons suspended until medically cleared. A medical certificate will need to be provided, 
and lesson quotas and billing will be adjusted.  

In both these instances, the above 
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Assessment 
Instrumental Music Assessment 
Instrumental Music Assessment takes place before the end of each Semester and measures students’  
progress on their instruments. Instrumental Music Reports are issued at the end of each Semester. All 
students enrolled in instrumental tuition are assessed in their lessons and ensembles. 

Instrumental Teachers plan and set assessment criteria for each student at the beginning of each Semester. 
An assessment sheet, including a rubric, is given to students during the term in preparation for completing the 
tasks.  

Assessment  Assessment Period 
Semester 1  Term 2: Weeks 7 and 8 
Semester 2  Term 4: Weeks 5, 6 and 7 

The breakdown of assessment tasks for each semester is as follows: 

Semester 1  Semester 2 
Performance (40%) Performance (50%) 
Technique (40%) Technique (50%) 
Ensemble (20%) 
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Awards and Prizes 
Music and Performing Arts Colours 
Music Colours are awarded based on long-term ensemble participation and outstanding contribution to the 
musical life of the College through concerts, events and rehearsals. Music Colours are awarded annually , and 
students are recognised with Black, Silver or Full Colours based on years of involvement, taking into account 
attendance and level of contribution. 

Performing Arts Colours are awarded to students who participate in the College musical and/or play, either as 
a cast, crew or orchestra member, to recognise their talents and commitment to the production. Students are 
expected to demonstrate excellence and commitment to the Performing Arts event in order to be considered 
for Performing Arts Colours. Black, Silver and Full Colours are available and are awarded based on number 
of production involvements. 

Ensemble Certificates 
Ensemble Certificates are awarded to students who show a high level of ongoing commitment and attendance 
in rehearsals and performances. These are awarded at the end of every ensemble year, which runs from 
October (Term 4) to September (Term 3), concluding with the Annual Concert. 

Siena Jazz Prize 
The Siena Jazz Prize is awarded annually to two students (one intermediate student and one senior student) 
who have demonstrated outstanding commitment to the development of their musicianship and jazz skills. 
The prize is awarded at Siena’s Night of Jazz.  

Instruments 
Storage  
All instruments, whether hired or privately owned, are to be neatly stored in designated areas in the Music 
Department basement near the Ensemble Room. All instrument cases must be clearly marked with the 
student’s name and a contact phone number. Having a colourful ribbon or name tag also helps to distinguish 
the instrument from many others with similar cases. Instruments owned or hired by Siena College will have a 
Siena College luggage tag, which must remain affixed to the case as a condition of hire. 

Instrument Hire 
Siena College has a range of instruments available for students to hire. If students are hiring an instrument, 
please note that the fee is $380 and hire is for the full year only. An Instrumental Hire Agreement (EdSmart 
form) needs to be signed by a Parent or Guardian before the instrument is loaned to the student. 

If a hired instrument requires repairs, please contact the Music Administrator. Repairs are to be coordinated 
by the Music Department. The instrument remains the responsibility of the student and appropriate care must 
be taken at all times(pl)-4.3 (eaa0[(pp.5n(i)7.1 (m)4.5 (es)m24.5 (u)1165BDC 
0.494 0.208 0.196 rg
-0.003 Tc 0.005 Tw 18 0 0 (eds6 (u.96 Tm
c08 0.ha208 0.[(I)-5 (ns)-3 (t9.227 (o t)6.3 (he s)1 (t)6.3 (ude5t)-5 ( H)-1 (i)-1 (r)-1039e)]TJ
0 Tc 0 Tw ( )Tj
EMC147.5 BDC 
0 (eds)1 ( t)6)6.3 (or)4.5(e)11.6)]TJ
0 Tc 0 2w 16.3645 (s)1 ( )0.5 (ar)4a.5 (e )0(o hi)-4.3 ,)6.3 ( w)- )4.5 (t)17.6 (m)-6.ong 



Instrumental Music Student and Parent Handbook  |  12 





Instrumental Music Student and Parent Handbook  |  14


	Music at Siena College
	Curricular Classroom Music
	Cocurricular Music
	Expectations of Students

	Program Overview
	Junior Music Program
	Private Tuition

	Timetables
	Discontinuing Lessons
	Ensembles
	Core Ensembles
	Extension Ensembles

	Concerts and Events
	Music Retreat
	School Musical
	Excursions and EdSmart
	Uniform

	Attendance and Absence
	Music Lessons
	Signing Out
	Absences from Music Lessons
	Extended Absences and Holidays
	Extended Illness and Injuries

	Ensemble Rehearsals
	Absences from Ensemble Rehearsals

	Online Learning

	Assessment
	Instrumental Music Assessment
	Australian Music Examinations Board (AMEB) Exams
	Music Theory Classes

	Awards and Prizes
	Music and Performing Arts Colours
	Ensemble Certificates
	Siena Jazz Prize

	Instruments
	Storage
	Instrument Hire
	Instrument Purchase

	Facilities, Resources and Equipment
	Sheet Music and Resources
	Purchasing through the Music Office

	Communication and Child Safe Standards
	Finance Information
	Instrumental Music Fees
	Lesson Quotas, Billing and Adjustments

	Siena College Music Staff
	Kerryn McGillen
	Daniel Sheehan
	Loren Brealey
	Stephen Caruana
	Sarah Clark
	Mitchell Cross
	Olivia Dandens
	Rory Davison
	Jessica Foot
	Ian Haines
	Brayden Mc96 0 R/TitiBn.0]/
	Dana Musil
	Janette Patton
	Belinda Reid
	Ivan Rosa
	Oliver Russell
	Aaron Syrjanen


